Guidelines for Applying for PAN Card
KAMEKSE (PAN Card) HIEIEES

Additional check list for Indian citizen residing abroad, foreign citizen and other than
individual (like company or trust or firm etc.) PAN applicants.

HIEEER TEGESAEENEEAR. SAEAR. FEMNA (. AFEEES) KK
AEKSE (PAN) HiFH.

Applicants who are —

HIE & 4

a) citizen of India but residing out of India at the time of making application.

FEBE ) FR IR S 7R B EEBT AN m AT I BN R

b) not a citizen of India i.e. foreign citizen.

FEEAR, e SNEA R

c) other than individual (like company or trust or firm etc.) — not a citizen of India -having no
office of its own in India.

PN e AR EAEFEER) WA, JFHREARE A R HAER T At s

(Citizenship is stated in item no. 12 of the application)

CHRIERAER 12 BUEH R ARSI A . )
- should fill the PAN application as given below —
DA b N A2 U~ RIS R AVEIK 5 R i -

1) AO Code
Hiy X ARG

AO code pertaining to International Taxation Directorate should be used.

Bt 55 ¥ 1138 F PR 3t XA

2) Address
Hihk

i. A foreign address can be provided as residential (only for Individuals) and office address by
applicants, if they do not have any Indian address of their own.

T AT O N, BRGSO T AL CHERPA A2 LRI

ii. Individual applicants may indicate any address (residential or office — whether Indian or
foreign) as the address for communication.
AN R AT I BAE A ) S AT B0 2 ik AR kB R bl
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iii. In case the applicant being a foreign citizen who at the time of making the application is
located in India provides office address, then it is mandatory to provide following documents as
POA for the office address:-

A A AN E A R BAE BT R, R SR AL Ak, IR R AL LU R APEME 78
AL ZAE AR

a) Copy of Visa application to Indian authorities and

Bl S 25U HS R I SR EAE

b) Copy of Visa granted and
BEAE T BN

c) Copy of appointment letter/contract from Indian Company and

EISE 2 mAT A 13/ & R BB AF

d) Certificate (in original) of address in India of applicant issued by authorized signatory of
employer on employer’s letter head mentioning the PAN of the employer. The PAN
mentioned in the letter needs to be verified before accepting the application.

IR & IR B RE A ERE B i) 5 e PSR T LR 88 7 G F e T PR 46 SR 4R4 T EN,
fa S drb i s e AL IR K AEM 5D o FEBRAS HITEET, 46 S AU 32 S 7k A g
T 5

e) Copy of PAN card for the PAN mentioned in the employer’s certificate.

Jee BRI LA UE I BT M (R AP (K 5 -R S BT

iv. If any applicant does not have any office in India, but is registered/approved by any
competent authority in India, it may provide an Indian address as office address which is
mentioned in certificate of registration or approval of the competent authority or the
accompanying documents issued by the competent authority to such applicant or in the
application made by the applicant before the competent authority.

A I ALEETEE AT A0 A id, H OAE BB AT AT I MR 2. A
AR RTAE . BRE EEB 1 I A A A () FL At A o B R 2 1 A &5 B D
[TEARE L i TS fit i) B St kA D L Ip A ik

v. Entities registered outside India may give address of their ‘Indian tax consultant’, as “care of”
address, in RA column in addition to foreign address in office address column. In this case “care
of” address would be the communication address.

E B BEBEAN FRG K APEIK 5 - IR RS TR B8 P A o i 2 7 P N sl kA= (AR o
Hiuhk) A SR A A, B ARATT R B A0 45 Ot ) 7 b bk AR Dy A k. IR LR, 4
A HHEARE sk B AR b

vi. Additional courier charges (Rs. 650/- at present) for PAN card dispatch shall be payable at
the time of making application if the address for communication is a foreign address. Hence,
the total fee in such case shall be Rs. 717/- (inclusive of taxes at present).

TR R AT AL, T FR R A U R IR I IR A 1) B 26 PR s B (H i 4 650 77
bb)o EXAIESL T, HEHE S A717)5 0 CHAETM S TBD .
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vii. Complete address including name of state (if applicable) and name of country should be
clearly mentioned in the application as part of the address in line meant for providing ‘Town /
city / district’.

SEREI B HE N B FE N AL (A RAT D RIE K44, X EE N AR Dy ik 1K) — 5 0 2 1 S AR
TR B . X —H

viii. Proper zip code or pincode, if applicable, should be provided by the applicant in the address
in line meant for providing ‘Town / city /district’.

THRALIER R BB AS AR, JFIRFE AR B, . KR —4=,

3) e-mail id - A valid e-mail id must be provided by such applicants in Item no. 7.

E-mail BEFE3LhE:  FiE 2 AU ISR S 70000 S A U E-mail A ML ik .

4) Representative Assessee (RA)

R AL B = A

i. Providing details of RA is not mandatory in the PAN application for such applicants. Hence,
this column may be left blank, if required. However, if the RA details are provided, proof of
identity and address shall be required in respect of RA also in addition to the applicant.

TER AN S R B HTE T, B8P PP i 587 B N TR A BRI AN 2 s i 1k LR e fit
o B, GERAMEI, X—FR S E R 5 iGa R Bt an gopl, K 55 b4
AEAH G 1 5 43 UE B Stk iE B

ii. Entities registered outside India, may use RA column for giving address of their ‘Indian tax
consultant’ as a “care of” address as prescribed below:

E B BE AN FAE 7K AP 5 -5 00 H 33 8 R AR 55 7 A e i 0% 7 Ay N s a2 (AR Ak
Huhk) LA TN A A, KA AT ] AR B SRS 55 Mot () 7 s bk A Dby e s ik, SR ANR

a) Applicant’s own name should be filled in name column of RA.

I 2R B A NI A4 B B8 P A 1L i 58 Iy A gE 4 A

b) Name of the ‘Indian tax consultant’ should be filled in first line of address column of RA.

B A 55 L i PR A T B B 7 VP A I 1) B A A (15— A7

c) Address of the ‘Indian tax consultant’ should be provided in remaining lines for address as
“care of “address.

“EIEER S5 i) PRy b stk A Dy A A s ik B M A AR R AT

d) The original power of attorney, duly notarized/attested* by Indian Embassy/ High
Commission or Consulate, should be submitted along with the application. It should
specifically mention that ‘Indian tax consultant’ is authorized to receive notice from Income
Tax Department on behalf of the applicant.

FH TR R 2 B R B st /PR AR A 246 15 A S A R — R A8 o e il = ) A2
“EN R S5 M 1) AR FRR A AT Oy A 21 B WSO B AR B 1 ARt v
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5) Photograph and signature
B KBS

i. Individual applicants should provide their own recent colour photograph of prescribed size
(not applicable for other applicants).

A NHE B AR R G R, B RS fr aE (ANEH oAb s

ii. Application should always be signed by the applicant himself / herself in all such cases (for
individuals). In case of other than Individual, application should be signed by an authorized
signatory on behalf of the applicant (e.g. director of the company or partner of the firm or
trustee of the trust etc.).

AN HEH BAXTEATAE 00 F AT AN S BN ANHIEE, HIEM RN 008 fE
BRI IALIOAE T (e ARSI, AR ARAREITNEAS) .

iii. Even if the RA details are provided in column no. 14, application should be signed by
applicant (individual) or by authorized signatory (for other than individual).

R 7 28 1400 L S i 1 B8 P AL L 55 2 P N PRAn Bk, AN N HE 2 BEE A
FIE & NAE S E2E .

*’Apostille’ also acceptable

* IIFIE % 4 T A 1.

6) Proof of Identity (POI) and Proof of address (POA)
S AIE B ST M IR B

Application should be submitted along with the appropriate documents in support of identity
and address of the applicant. Documents acceptable as POl / POA are listed as below —

FHR 2 N PR AR B F 25 5 005 ik A DGUE B SR R 3R 51 H 1) 5 43 B SC AR H o iE
S A i AT 32 1

4/8



(like company or trust or firm etc.) PAN applicants

B3 10E B SCA A b kU B ST A -

Proof of Identity and Proof of Address for Indian citizen residing abroad, foreign citizen and other than individual

ERTEEERNESSARBEAR. SFEAR. PN 0. AFREEE) KRARKS RHIES

2. Copy of bank
Account
statement in
country of
residence

or

HiEE e E
FRIERAT I P ot
WA, B

2. Copy of Person
of Indian Origin
(P10) card issued
by Government
of India or

B BEBUR AR
B S HER B
B, BR

3. Copy of bank

2. Copy of Person of Indian
Origin (P10) card issued by
Government of India or

BN EE ORI 147 B B 5 43
IERE B, B

3. Copy of bank account
statement in country of
residence duly attested* by
Indian Embassy/High
Commission or Consulate

Status of the Individual Other_than _Individual having
applicant MNHIBEE no office of their own in India
HIFRE
Particulars |Indian citizen Foreign citizen who at the time of making | IENAHESE, AEHELA
HERIEML  who at the application for PAN is located w /A E
time of making | #ME A RZEHFK
application for
PAN is located
HEAR
7 HVE B
outside India In India Outside India
SR ENESES | BAEEBEN 5t Ab B SR
Proof of 1. Copy of 1. Copy of 1. Copy of passport or 1. Copy of registration
Identity Passport passport or PEEHMH K in India or of approval granted
S EBH IR e to set up office in India by
s P EHME B | 2. Copy of Person of Indian | Indian Authorities or
Origin (PIO) card issued by | B =B IHLAE R FEELE
2. Copy of Person | Government of India or BN BEER SN ) /S A v A
of Indian Origin HEBARR WS ES | AR S B, 5
(P10) card issued | FHERIE EIF =,
by Government 2. Copy of registration
of India 3. Copy of other national ID | certificate of their country
duly attested* by Indian duly attested* by Indian
BN KK | Embassy/High Commission | Embassy/ High Commission or
BN B3 UEHISE | or Consulate in the country | Consulate in the country
Bl where applicant is located | where applicant is located.
HiEFRSMEME M | BEEEARE KA FENHE
(FEIHEEREER | WRE A (FEaLREER
Bl BEAE /SR E*) 1E B i B B4 /PR AE )
Proof of 1. Copy of 1. Copy of 1. Copy of passport or 1. Copy of registration
Address  |passport or passport or PRI, 5k in India or of approval granted
MR B SO B R E EEE, 5L | PIRE RS, B to set up office in India by

Indian Authorities or

BV =R IR E T
B BE R L ) A S AL R A
BRI R B, BR

2. Copy of registration
certificate of their country
duly attested* by Indian
Embassy/ High Commission or
Consulate in the country
where applicant is located.
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3. Copy of NRE
bank account
statement **
NREJK /= X ik
B B

account statement
in India or

75 B B JF L 4R
AT T 0oF T B 1
S, B

4. Copy of
certificate of
residence in India
or Residential
permit issued by
the State Police
Authority or
TEEN R AE B
BN ER R
R R EET
AIUESE B, BY

5. Copy of
Registration
certificate issued
by the Foreigner’s
Registration Office
showing Indian
address or

A E AL A
R ECUER R
B, RARBLERE
Hink, BR

6. Copy of NRE
bank account
statement** or
NREJIK /= it Tk B85
B+, BX

7. Copy of Visa
application to
Indian authorities
and Copy of Visa
granted and Copy
of appointment
letter/contract
from Indian
Company and
Certificate (in

original) of Indian

in the country where

applicant is located or
FE 3 BT e B B 4RAT IR
Ik (FF & iEE e
] B B A /PR E )
214

4. Copy of NRE bank account
statement** or

NREK 7 5of Tl B 5T EfI A% *,
BX

5. Copy of other national ID
duly attested* by Indian
Embassy/High Commission
or Consulate in the country
where applicant is located
At [ 5K 5 IR O B BN

(BETHFEEREEK
Bl A /SR AUE )

IR TEA B (1A R AMHE
IR BN (R HIEE BT
5 ) ) B BEAE /BB AIE®)

3. Applicants mentioning
address of ‘Indian tax
consultant’ as “care of”
address must also provide
original power of attorney
notarized / attested* by
Indian Embassy/High
Commission or Consulate
located in the country where
applicant is located, which
specifically mentions that
‘Indian tax consultant’ is
authorized to accept notices
from Income tax Department
on behalf of the applicant.

“ B BB i) ” HhEAE

“CEAT” MBI B VE LR
MR PENEG (FELH
VB BT AE I O B AR /AR
E*) , ZRFAHAAH “H
BEBLS IR £ FRIEE R,
RERFEEZHERANGT
RBEER ] R R
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address issued by
employer along
with copy of PAN
card of
employer***

ek ENASIE FIE R
BN  ZRALREAE ]
S B, BIEAT
HAKEwBIE
RS E4F. A
B A R B BE
HUHHIERE R4
JE F SRR A
TSR S B g *

Other guidelines as applicable to resident applicants shall be applicable to the above
mentioned applicants also.

s RAE A AL fE B E T R s A

* Documents certified by ‘Apostille” in respect of countries which are signatories to the Hague
Apostille Convention of 1961 are also accepted.

*19614F (A A2 MRS IR SO F e n] DL s2

** showing at least two customer induced transactions in last six months period and duly
attested by Indian Embassy/Consular office/high commission or Apostille or by the manager of
the bank in which the account is held. The applicant may be a joint holder.

R WAL N A B I BUR AT A 5y, I B iz id B EEAS /AP A UE B ) pr 7 R
ITHAATEBAIE. IS AT DUZRAREA N .

*** The certificate should be on employer’s letterhead mentioning PAN of the employer. Copy
of PAN Card should be obtained.

AR FH e FH A 6 SR AT B, A6 S 4Urb /5 W e H S R K AMEIK 5 o [ R 2 £
TR AN R R S BN

If the applicant has provided an office address, then following documents should also be
obtained :-

A HEE RO AL, N A SR AR SRR

1. Copy of Visa application to Indian authorities and

Bl S 25U H R I S B AE

2. Copy of Visa granted and
SR T BN

3. Copy of appointment letter/contract from Indian Company and
EIEE 22 w5/ A R R S ENfE
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4. Certificate (in original) of address in India of applicant issued by authorized signatory of
employer on employer’s letter head mentioning the PAN of the employer.

HE A I B U PR i b e P A T SR8 Gl e FH B 46 Sk 4R B,
IR AC b T W e BRI R AR 5 .

5. Copy of PAN card for the PAN mentioned in the employer’s certificate.

Jee HY B S S AR UE B PR 3 B R R AR K 5 R K 5 R S B
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